
Job Posting 
 

Date: September 13, 2013 

 

Department:   Family Court, Juvenile Secure Detention Unit 

 

Position:     Child Care Worker, Full-Time w/Benefits 

 

Pay Grade & hourly Rate: Grade 06, starting rate: $15.72 

    Range: $15.72 - $19.17 

 

Responsibilities:  See attached job description 

 

Education:   High school graduate or equivalent.  Bachelor’s degree in  

    social science or human services field is desirable.  

 

Experience:   Three to six months of experience in a child care facility or  

    closely related setting, which could include internships,  

    orientation and/or on-the-job-training. 

 

 

APPLICATION/RESUME DEADLINE: 

 

September 27, 2013, 5:00pm 

 

 

Application available at: 

http://www.allegancounty.org/Government/HR/Index.asp?pt=Government 

 

 

 

 

http://www.allegancounty.org/Government/HR/Index.asp?pt=Government


Allegan County 

48
th

 Circuit Court 

Family Division 

 

Job Title:  Child Care Worker 

 

Reports to:  Secure Detention Supervisor 

 

Summary 

 
Supervises residents and ensures them a safe and secure environment.  Activities include 

processing resident intakes and discharges, supervising recreational activities, teaching 

proper hygiene and conduct, monitoring resident behavior, intervening in crisis situations 

and documenting incidents and resident interaction.  

 

Principal Duties & Responsibilities 

 
1. Maintains facility security by monitoring residents’ activities, observing conduct, 

behavior and attitude, conducting regular room/bed checks.  Investigating 

incidents and informing appropriate persons of incidents.  

2. Interacts with residents individually and in group setting to discuss personal 

problems, facility rules and regulations, and to teach proper personal hygiene and 

conduct. 

3. Reacts to crisis situations, such as unruly behavior and fighting, intervening in an 

appropriate manner.  Restrains residents when required for their safety.  Evaluates 

suicidal or AWOL behavior and closely monitors residents exhibiting those 

tendencies.  

4. Dispenses medication to residents in accordance with the physician approved 

prescriptions, logs medication, dispenses and ensures medications are secured.  

Provides basic first aid as necessary.  Assesses injuries and illnesses and 

determined need for medical care in accordance with program guidelines.   

5. Supervises resident to ensure compliance with facility rules.  Addresses non-

compliant behavior by coaching and teaching approved theory and therapy 

techniques.  Support youth with emotional and social development, encouraging 

understanding of others and positive self-concepts. 

6. Processes resident intake by conducting personal searches and obtaining and 

logging personal items.  Logs required resident intake information.   

 

Other Duties of the Job: 
 

Orients new residents and parents to the facility; explaining the philosophy, policies, 

procedures and program rules.   

 

Assist youth with school assignments and provide basic tutoring.  

 



Assist youth with basic hygiene and living skills. 

 

Assists in the Juvenile Center kitchen as needed.  

 

Supervise and participate in recreation activities with the residents.  

 

Supervise and maintain order during visitation hours in the unit.   

 

Attend and actively participate in staff meetings. 

 

Maintain behavior logs and reports of incidents for residents.  

 

Performs other tasks as assigned by the supervisors, Assistant Director and Director of 

the secure detention unit. 

 

 

The above statements are intended to describe the general nature and level of work 

being performed by a person in this position.  They are not to be construed as an 

exhaustive list of all duties that may be performed by a person in this position.   

 

 

Qualifications 
Education:  High school graduate or equivalent.  Bachelor’s degree in social science or 

  human services field is desirable.  

Experience: Three to six months of experience in a child care facility or closely related  

  setting, which could include internships, orientation and/or on-the-job-  

  training. 

Other:  Basic knowledge of first aid and CPR training within six (6) months of  

  hire.   

 
The duties, responsibilities and qualifications above are guidelines for selection 

purposes; alternative qualifications may be substituted if sufficient to perform the 

duties of the job.   

 

 

 
 


